
Self-employed income
Use this simple guide to help you upload the right  
evidence to support your mortgage application.

We need you to upload either:
1  Santander’s accountant’s certificate, filled in by an accountant with an acceptable qualification, or

2   If you don’t have an accountant, self-assessment tax forms (e.g. SA302) PLUS supporting Tax Year Overviews (TYOs)  
for the same period. These can be requested from HMRC or an online HMRC account.



Accountant’s certificate 
If you’ve been asked to send us an accountant’s 
certificate, your accountant can use the below 
guide to help them complete it.

Page 1
1   For all self-employed applicants make sure your 

accountant completes all fields in ‘Section A’. This 
includes your business name and trading name. They 
also may need to complete section B, C and D. This 
depends on your self-employment type. 

2   If you’re a sole trader - your accountant needs to 
complete all fields in the table in ‘Section B’.

3   If you’re a partner of a partnership business - your 
accountant needs to complete all fields in the table in 
Section C. Please make sure they enter your business 
ownership as a percentage.
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Accountant’s certificate (cont.)
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4   If you’re a limited company director - your accountant needs to 

complete all fields in ‘Section D’. 

5   For all self-employed applicants make sure your accountant 
completes all fields in ‘Section E’.

6   Make sure your accountant includes a full explanation in ‘Section E’:
  	 	if there’s any significant increase/decrease in your profit  

or turnover; or
  	 	if there’s been a decline in your profit or turnover in the latest  

year; and
  	 if your income will continue at the same level moving forward. 
  They can’t enter ‘N/A’ if any of these scenarios apply.
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Accountant’s certificate (cont.)
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7   For all self-employed applicants make sure your accountant 

answers all fields in ‘Section F’.

8   Your accountant must select the professional body that awarded
  their qualification from the drop down list. They must also tick
  to say if they’re an Associate or Fellow of that professional body.  
  If your accountant was awarded their qualification by the  
  Institute of Chartered Accountants of Scotland they need to  
  tick Member instead of Associate or Fellow.

9   The form must be signed by an accountant with an acceptable 
qualification. A company signature or a signature from you is

  not acceptable.

Important information
		Please make sure your accountant fills in one certificate for each individual business.
		We need you to give us 3 years’ figures. If you’ve been trading for less than 3 years, then we can accept no less than 2 years’ figures.
		We only accept our standard accountant’s certificate. We reserve the right to ask for accounts if we need them.
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Important information
		We accept forms produced by HMRC approved commercial software.
	 If the form is produced online, it needs to say  

“Your tax return is 100% complete”.

	We can’t accept income that shows ‘profit from UK land and property’.
	 If you have more than one business, we need a certificate or accounts 

for each one.

Self-assessment  
tax calculations  
(e.g. SA302s)
If you’re uploading SA302s,  
use the below guide to make  
sure they show what we need  
before you upload them

1  The HMRC logo.

2  The unique tax reference.

3  Your name and address.

4  The tax year.

5  The document name e.g. SA302.
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Important information
		The TYO must match the corresponding SA302  

for income and tax.
		Overdue tax is not acceptable.

Tax Year Overviews (TYOs) 
As well as uploading your tax calculations 
e.g. SA302s we also need you to upload the 
corresponding Tax Year Overviews (TYOs). Use 
the below guide to make sure they show what 
information we need before you upload them

1  The HMRC logo.

2  Your name.

3  The unique tax reference.

4  How much tax is due.

5  How much tax has been paid for the tax year.

6  The document name e.g. SA302.
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